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Progress Report

All information is treated with confidence. The information is furnished to the National Medical Research Council with the understanding that it shall be used or disclosed for evaluation, reference and reporting purposes.


All sections must be completed. Indicate “NA” where a particular section is not applicable. 

This progress report should capture the cumulative progress of the project from grant start date and highlight new changes/progress since the preceding FY/progress report.

PI must submit this report to NMRC Office through Research Grants Portal (RGP). Please upload the completed report at the “Progress Update Attachment” field under the sub-section for “Progress Update”.

	RGP Reference ID:
	

	Project Title:
	

	Principal Investigator:
	

	Host Institution:
	



1.	Progress of Project
Provide a succinct account of the findings and results for the period indicated above.
	






2.	Problems Encountered
Highlight any problems encountered in the course of the project and suggest reasons, if any, and solutions.
	






3.	Deviations from Original Proposal
Highlight deviations, if any, in the aims and/or methodology from the original proposal and justify for the deviation(s). Please note that NMRC’s approval will be required for any change(s) to the scope of the research through a deviation request via RGP. This includes change, removal or addition of scientific objectives/aims. 
	






4.		Benefits Brought to Singapore
Please update on the benefits brought to Singapore in terms of the following, where relevant:

1. Healthcare Cost Savings – Describe any research solution(s) adopted by MOH/local healthcare sector, on the basis of evidence from health economic studies (including cost-effectiveness and other health technology assessment applications) of major programmes/projects that influenced health/healthcare policies or services.

	






1. Impact Narratives – If the research has any health and/or socio-economic outcomes in the past 5 years, please describe (i) the impact of the research, (ii) the contribution of the research to the change or effect observed, and (iii) the pathways the researchers engaged in to achieve these impact, e.g.: details of the research and its health and/or socio-economic impact on policy, programmes or service delivery. Impact Narratives could also showcase evidence of how research enhanced Singapore’s competitive advantage in a particular area, and/or attracted industries to locate in Singapore, thus resulting in health and socio-economic impact (e.g. employment, investments, etc).[footnoteRef:2]  [2:  Guiding questions: 
Please describe the impact on policy, programmes or service delivery that your research has achieved.
Please describe the contribution of your research to the change or effect observed on policy, programmes or service delivery. To what extent did your research contribute to the policy or practice change (i.e. would the change have happened without your research)? 
Please describe the significance of the impact on policy, programs or service delivery that resulted from your research. (i.e. to what extent did the research have positive effects: for example, on quality of life, cost efficiencies, access to health care, effectiveness of service delivery or appropriateness of services? Discuss these or any other relevant impacts.). 
Please describe the activities you undertook to translate your research findings (i.e. what efforts did you make to secure policy and/or practice change? What did you do in addition to conducting and publishing the research to ensure your research had an impact?).] 


	






1. Other Health outcomes – State the clinical application(s), direct and/or potential, of the research project which improves clinical service or healthcare outcomes of the nation.

	






1. Other Economic outcomes – Describe any patentable/commercially exploitable results, the follow-up arrangements that have been made or are planned, and any industry-related collaborations.

	






5.	Other Notable Contributions at National/International Level
Highlight any notable implementations or contributions on a national/international level arising from the research project.
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[bookmark: _Hlk125962090]6.	Milestones, Key Performance and Tracking Indicators and Budget
Please update the project’s status/progress towards meeting the approved milestones, targets set for the key performance indicators (KPIs) and tracking indicators (TIs) as well as budget utilisation in the attached Annex; and provide overall/qualitative remarks in the space below.

	









	[bookmark: _Hlk128056841]Important Notes

Other Sections to be completed on the RGP:
Please complete the following sections in the RGP:
(a) Summary of Achievements and Findings 
(b) Outcomes/Key Deliverables
(c) Future Plans 
(d) Reporting indicators

Grant Extensions:
Please note that if you would like to seek a grant extension for your project, the requirements are that:
· The request for grant extension should be made before the last 6 months of the original end of the Term. The PI must ensure sufficient funds in each vote to support the extension request. Any variation requests necessary to meet the extension period must be made known as part of the extension request. 
· A one-off project extension should not be more than a total of 6 months. An extension beyond 6 months will require compelling justification. No additional funds should be given for any extensions. 

Please work with your institution’s research office to submit the request in a timely manner. 


	Declaration:


	|_|
	I have read and acknowledge my understanding of the requirements for other sections to be completed on the RGP and grant extension. 
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Annex_Jan2022-final.xlsx
Instructions

		Instructions: 

		This Annex captures the budget utilisation, specific/quantitative details of the approved Milestones, Key Performance Indicators (KPIs) and Tracking Indicators (TIs) as part of the annual progress report. Please complete the following tabs: 

		Tabs:

		(I) Budget Utilisation - please indicate the expenditure, amount committed and fund utilisation %.



		(II) Milestones - please list the milestones in the Letter of Award and indicate if they are on track



		(III) Perf Indicators_Achievements - please list the approved key performance and tracking indicators in the Letter of Award and fill in the achievements for the year of reporting. 



		(IV) Sub-Award Project Details - This tab is applicable only to entities with intermediary entity roles. Please provide the details of the projects awarded to research performance for the "FY of reporting".





Budget Utilisation

		Name of programme/initiative: 

		FY of Reporting:		FY XX

		Reporting Period: 		1 Apr 20 - 31 Mar 20XX 



		(I) Budget Utilisation

		Note:   

		1. Please complete the expenditure and amount commitment to-date, and calculate the corresponding fund utilisation (i..e expenditure/committed amount * 100%).



		Budget utilisation

		Please update the following budget details to-date, including any revisions that have previously been approved by NMRC.

				FY XX		FY XX		FY XX		FY XX		FY XX		FY XX		FY XX		FY XX



		Expenditure to-date 

		Amount committed to-date

		Fund utilisation (%)

















Milestones

		(II) LIST OF MILESTONES

		Notes:   

		1. Please list the approved milestones as approved in the Letter of Award (LOA) and the corresponding set start- and end-dates.

		2. For each of the listed KPI and Tracking Indicator, please update the status of the milestone for the "FY of reporting".



		Milestones		Committed Targets
(As approved in the Letter of Award)				Reported Achievements
(Based on the "FY of reporting") 				Status 
		Is milestone behind schedule?		Reason(s) for the delay in the milestone's progress (includes delays in commencement/completion)

				Start-date		End-date		Start-date		End-date		Please use the dropdown list in each cell 
(i.e. not started, in progress, achieved.)		Please use the dropdown list in each cell 
(i.e. not applicabe, yes, no).



				MMM YYYY		MMM YYYY		MMM YYYY		MMM YYYY				Target Achieved

		[Name of Component 1 (If applicable, delete if not applicable)]

		[Milestone 1 description]

		[Milestone 2 description]









		[Name of Component 2 (If applicable, delete if not applicable)]

		[Milestone 1 description]

		[Milestone 2 description]









		Please add more rows if required









Perf Indicators_Achievements

		(III) LIST OF KEY PERFORMANCE INDICATORS AND/OR TRACKING INDICATORS 

		Notes:   

		1. Please list the approved key performance indicators (KPIs) and tracking indicators (if applicable) in the Letter of Award (LOA). 

		2. For each of the listed KPI and Tracking Indicator, please state the achievement for the "FY of Reporting". 

		3. Where there are changes to achievements reported in the previous FYs, please track them in a different colour. 



		Key Performance Indicators/Tracking Indicators		FY XX		FY XX		FY XX		FY XX		FY XX		FY XX		Cumulative 

																* up to reporting date

				Target Achieved		Target Achieved		Target Achieved		Target Achieved		Target Achieved		Target Achieved		Target Set		Target Achieved

		[Name of Component 1]

		[indicator 1 description]

		[indicator 2 description]









		<where applicable> [Name of Component 2]

		[indicator 1 description]

		[indicator 2 description]









		pleasee add more rows if required



















Project Details

		(IV) LIST OF PROJECTS AWARDED (For completion by entities with intermediary entity roles, please provide the details of the projects awarded to research performers for the “FY of reporting”.)

		Updated as of [MM YYYY]

		S/N		Project No		Project Title		PI		Inst		Total Committed Amount		Grant period		Starting date		Original End Date		First Extension End Date		Second Extension End Date		Status 
(On-going / Completed / Extended)		Date Approved
		Approved By

		A		[Name of Grant Call 1] - [Launch in MM YYYY] - XX Proposals Awarded

























		B		[Name of Grant Call 2] - [Launch in MM YYYY] - XX Proposals Awarded














































